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ARTICLE 1 The Granada Supporters Club 
The name of this organization is “The Granada Supporters Club”. 
This organization is incorporated through the State of California. 
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ARTICLE 2 Mission 
A. The Granada Supporters Club is a non-profit organization consisting of 

parents and other interested adults and Granada students working 
together to devise ways and means to sponsor/finance programs to 
enhance/support clubs, school projects, academics, and athletic activities 
at Granada High School. When possible, we will work with other 
LVJUSD schools/students to support other district-related programs. 

B. Use of The Granada Supporters Club Tax ID: Any group wishing to use 
The Granada Supporters Club name and/or Tax ID must request 
permission at a General Supporters Meeting and present details about 
their proposed fundraiser prior to any official use of the name or Tax ID.  
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ARTICLE 3 Membership 
Meetings shall be open to any interested individual. To join The Granada 
Supporters Club, an individual/family may pay $20.00 annually or a one-
time $100.00 payment for a lifetime membership. 
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ARTICLE 4 Governance, Officers, & Elections 
A. This organization is governed by elected officers. 
B. The officers of the organization shall be: President, Vice President, 

Secretary, and Treasurer. 
C. Nominations for officers will be made in the Month of March. 

Nominations may be made by any eligible voting member (defined in 
Article 8) of the organization. All nominations will be finalized at the 
regular April meeting. Only those who have consented to serve may be 
nominated and elected. 

D. Officers shall be elected by ballot in the month of May. All eligible 
voting members present at the regular May meeting may cast ballots. If a 
nominee in unopposed for any office, the body may waive the ballot and 
vote by acclamation (or unanimous consent).  

E. Officers shall take office by July 1 and serve through June 30 of the 
following year. 

F. One term is defined as two years. 
G. Any vacancy occurring in an office will be filled with a majority vote of 

the remaining officers. 
H. No person shall serve more than two (2) consecutive terms in the same 

office without the unanimous vote of all board members. 
I. The Granada Supporters Club agrees to indemnify and hold harmless and 

provide a defense to the Officers and any appointed member of a 
Committee against any claims, causes of action, damages, grievances, 
administrative proceedings or any other litigation arising from their 
duties as an elected or appointed officer/representative of the 
organization.  
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ARTICLE 5 – Duties of Officers 
President 
The president shall: 
• preside over all meeting of the Granada Supporters Club, 
• create and distribute the agenda for board meetings, general meetings, and 

special meetings, 
• create a committee & appoint (with the board’s consent) committee chairs, 
• perform other such duties that may be assigned by the general membership 

or board, 
• be custodian of a post office box key, and 
• be a signer on the Granada Supporters Checking Account.  
 
Vice President 
The Vice President shall:  
• Serve as President in the President’s absence. 
• be responsible for handling or delegating responsibility for publicity, and 

membership, 
• promote school spirit, 
• perform other such duties as may be assigned by the president or the 

general membership, and 
• be a signer on the Granada Supporters Checking Account.  
 
Secretary 
The Secretary shall:  
• be responsible for keeping an accurate record for all meetings of the 

organization,  
• be custodian of all historical records,  
• be custodian of all corporate records, 
• maintain a copy of the membership list, 
• maintain a copy of eligible voters, 
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• maintain a copy of eligible groups for requesting money, 
• perform other duties as may be assigned by the president or the general 

membership, and 
• be a signer on the Granada Supporters Checking Account.  
 
Treasurer 
The Treasurer shall: 
• receive all monies of the organization,  
• shall keep an accurate record of all receipts and disbursements, 
• shall pay out funds as authorized in Article 6, 
• be custodian of a post office box key, 
• be a signer on the Granada Supporters Checking Account, 
• be a signer on the Granada Supporters Bingo Checking Account, 
• present in writing a current status (as of the last day of the previous month) 

of accounts at every general meeting. The said report is to include a 
statement of all expenses and income, both current and projected.  

° Treasurer’s report 
° Monthly statements & reconciliations 
° Income/Expense report for the Month 
° List of checks that were processed that month, for ratification 
° Balance sheet and a budget update 

• ensure that all monies shall be banked locally.  
° Expenditures shall be signed by two (2) officers for amounts greater 

than $500.  
° Any check written to the treasurer shall not be signed by the 

treasurer.  
° All expenditures/checks from the previous month will be ratified at 

the following monthly general meeting. 
• present a year-end financial report listing sources of income and 

expenditures for each individual organization, sport, and club,  
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• at the beginning of each season, send an accounting of the current balances 
for all groups, classes, clubs, and sports held by The Granada Supporters 
Club to the Athletic Director, GHS Bookkeeper, and Principal’s 
Administrator to be disseminated to all groups. 

• file all state and federal tax forms, and 
• renew the Granada Supporters’ business license with the state of CA before 

December 1st of every even year  
 
An internal audit will be performed four times per year, at the end of March, 
June, September, & December.  

° The internal audit will be performed by the appointed internal 
auditor.  

° The internal audit cannot be completed by the treasurer.  
° The internal audit will be performed by one officer, the appointed 

internal auditor, and a voting member. 
 
A bi-annual external audit shall be performed so long as funds are available.  

° During an external audit, the previous treasurer shall be available to 
meet with the auditor and current treasurer to provide answers and 
explanations. 

° The Treasurer shall prepare documentation for the audit. The 
external audit replaces the end of the year internal audit on a bi-
annual basis. 

° The external audit shall be conducted by a licensed CPA, hired by 
the Granada Supporters, with no connection to the Granada 
Supporters or the Treasurer. 

 
Upon the end of the term of a treasurer, the treasurer must return all 
Supporters documents, files, computers, bank statements, logins, passwords, 
and other Supporters-owned items. 
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ARTICLE 6 – Receipt and Authorization for Use of Funds 
A. All funds received by the organization shall be designated to the General 

Fund with the exception of the following: 
1. Funds may be held and managed for a school group and/or 

organization by approval of the voting membership at the monthly 
meeting. 

B. Funds may be disbursed in two (2) ways:  
1. Requests for funds from the General Fund by a qualifying group, 

class, club, or sport may be made at any regular Supporters 
meeting. Requests may be made by completing a “Financial 
Request Form.” Forms are available on the website. Request forms 
must be reviewed and signed by the Principal or their designee, or 
the Athletic Director or their designee. 

a. A request for General Funds, including documentation, shall 
be submitted to the president at least 5 business days prior to 
the general meeting so the item may be added to the agenda. 
Documentation shall include a financial goal plan for the 
group, an invoice or estimate for materials, services, or other 
donations. An item may be added to the agenda during 
additions to the agenda section of a regular meeting, if time 
allows, but may need to be continued during the following 
meeting. 

b. Requests for under $3,500 may be considered and voted 
upon at the time of request. Requests $3,500 and over will be 
voted for a second time at the next regular scheduled 
meeting. Supporters Club may request that the group, 
individual and/or organization provide additional information 
and/or look into additional sources for the funds requested. 

c. All funds requested from the General Fund require a majority 
vote by all members present who are eligible to vote (see 
Article 7).  

d. The secretary should maintain a list of which groups are 
eligible to request money from the general fund or who are 
eligible to vote so that it is clear at the start of each meeting 
as to who are voting members. Eligible voting members 
include parents/community members with current paid 
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annual/lifetime membership, current Supporters Board 
members, faculty, administration, and coaching staff. 

e. After a new group, class, club, or sport has been formed on 
campus, that group, class, club, or sport may request funds 
from the Granada Supporters General Fund within 6 months 
of its formation/approval after attending two consecutive 
meetings. If a group fails to send a representative to meetings 
or if a group has been in operation for more than 6 months, 
the regular requirements for meeting attendance shall apply. 

f. Emergency Loan for a Granada group, class, club, or sport: 
Following the same eligibility requirements as requesting 
funding from the general fund, a Granada group, class, club, 
or sport may make an emergency request for a loan to cover 
expenses that they will be able to raise and pay back to 
Supporters within 6 months.  

Examples may include: a group with a school-sponsored 
vehicle that needs emergency repairs to continue 
operation, a sport that has raised funds for a coach/asst. 
coach, but hasn’t raised enough in time (but will), a sport 
that is going to an unexpected competition and needs 
funding for transportation, lodging, etc. and hadn’t 
budgeted for it. 

2. No vote is required to disburse a qualifying group, club, or sport’s 
funds to the requesting group once the request, including 
documentation showing how that money will be used, is approved 
by the Principal or their designee, or Athletic Director or their 
designee. 

C. In the event that The Granada Supporters Club ceases operations. All 
remaining funds will be dispersed to the various groups’ school/ASB 
accounts.  The Granada Supporters Club general fund and reserve funds 
shall be dispersed to the ASB general account. 

D. If emergency expenditures from the General Fund (not to exceed $500 
per request) are required between regular meetings, the president and two 
(2) elected officers can authorize the expenditures at a special meeting, 
board meeting, or via email. Any such expenditure shall be reported at 
the next regular meeting. 
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E. The officers of the organization may, by majority vote, suspend 
disbursement of all general funds. 
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ARTICLE 7 – Voting Eligibility 
A member in good standing includes current faculty, administration, and 
coaching staff at Granada High School. It also includes parents, alumni, 
and/or community members with a currently paid annual or lifetime 
membership. 



CONSTITUTION & BYLAWS  APPROVED 10-14-2019 

THE GRANADA SUPPORTERS CLUB  Page 14 of 38 

ARTICLE 8 – Committees 
 
Standing Committees: 

 
• Bingo Committee 
• Black and Gold Social Committee 
• Grad Night Committee 
• Snack Bar Committee 
• Bylaws Review Committee 
• Raffle Committee 
• Social Media Committee 
• Website Development Committee 
 
Ad Hoc Committee(s) may be formed at the Board’s discretion for a specific 
purpose. 
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BINGO COMMITTEE 
Bingo Committee Mission 
The Bingo Program, run by the Granada Supporters Bingo Committee, is 
designed to act as a fundraising mechanism for a group, class, club, or sport 
at Granada High School and other approved schools within the LVJUSD. 
Bingo Committee Makeup & Function 
• Committee Chair (Bingo Coordinator, who is hired at the discretion of the 

Supporters Board) 
1. Reports on Bingo affairs at General Supporters meeting. 
2. Be a signer on Granada Supporters Bingo Checking Account. 

• Committee Vice Chair – Voting member of the committee, Elected by 
Committee 

• Committee Secretary – Voting member of the committee, Elected by 
Committee. 

1. Records meeting minutes/attendance and sends them electronically 
to the Supporters’ Secretary 

2. Maintains records of voting/non-voting members.  
• Committee Treasurer – Appointed by the Granada Supporters Board. 

1. Receives support and oversight by the Supporters Treasurer.  
2. Keeps accurate accounting of all bingo transactions.  
3. Be a signer on Granada Supporters Bingo Checking Account. 

° Expenditures shall be signed by two (2) officers for amounts 
greater than $500.  

° Any check written to the treasurer shall not be signed by the 
treasurer.  

° Any check written to the Bingo Coordinator shall not be signed by 
the Bingo Coordinator.  

° All expenditures/checks from the previous month will be ratified at 
the following monthly general meeting. 

 
• Voting Member of the committee – Bingo Committee Member who has 

worked 5 or more slots in trained positions in the last 7 months. 
• Non-voting members of the committee – Any volunteer who has worked 

one or more slots in a trained position within the last 3 month period. 
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Guidelines for Bingo Committee 
Definition of a quorum 

A bingo committee meeting shall have a quorum if it is attended by:  
• Committee Chair (Bingo Coordinator) or Vice Chair,  
• two people active in & representing the “Lead” position or “Co-
Lead” position,  
• two people active in & representing the “Flash Lead” position or 
“Co-Flash Lead” position,  
• one person active in & representing the “Banker” position or 
“Register 1” position, and  
• one person active in & representing the “Caller” position.  

Any motions voted on at a bingo meeting later determined to not have a 
quorum shall be voted on again at the next regular bingo committee meeting 
prior to implementation. 

• It is recommended that the committee meet once each month, on a 
schedule developed by the Bingo Committee / Chair. 

• Attendance and notes shall be kept by the committee secretary for all 
meetings. 

• Committee Treasurer shall maintain an accurate accounting of all 
bingo transactions. 

• Checks shall be ratified by the bingo committee and endorsed at the 
next regular supporters meeting through the Chair’s Report.  

• Decisions involving schedule changes or procedural changes that 
will affect the net profits for Bingo by more than 5% in any quarter 
shall be ratified at the next general supporters meeting before 
execution or implementation. 
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Bingo Reports to General Supporters meetings should include:  
• Quarter to date financial reports 
• Bingo Treasurer’s report and checks ratified by the Bingo Committee 
• Upcoming events 
• Addition/Deletion of approved LVJUSD Schools as partners 
• Approved Donation Night Recipients and schedule. 

Non-Granada groups shall have representatives working in three or 
more trained positions on a regular rotation schedule prior to being 
eligible to apply for an assigned donation night. 
An individual group shall not be eligible for a second donation 
night in the same school year unless there is an abundance of 
vacant slots. 
Donation Night Recipients must have one or more representatives 
present from at least 3:45PM to 6:30PM and are required to 
present information and highlights about their program to the 
bingo players. They are encouraged to have parents/guardians of 
their program volunteer in positions, advertise bingo to their social 
media groups, and play bingo on their assigned donation night. 
They are also encouraged to follow up with some kind of thank 
you to the players and/or info on how the donations were used. 

 
Payment of the Consulting Invoice (an amount determined by the Supporters 
Board with a majority approval at a regular Supporters Meeting) shall be 
paid out of the Bingo Account.  
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BLACK & GOLD SOCIAL COMMITTEE 
Black and Gold Social Committee Mission 
The Black and Gold Social Committee’s mission is to organize, fundraise 
for, and oversee the Matador Mingle Social Event, held annually. The 
committee’s goal is to raise funds for a special project determined by the 
Supporters in coordination with the administration while creating a social 
event for the Granada community. 
 
Black and Gold Social Committee Makeup & Function 
• Committee Chair – Voting member of the committee. Appointed by the 

Granada Supporters Board. Reports on Black and Gold Social Committee 
affairs at General Supporters meeting. 

• Committee Vice Chair – Voting member of the committee. Elected by 
Committee. 

• Committee Secretary – Voting member of the committee. Elected by 
Committee. 

1. Records meeting minutes/attendance and sends them electronically 
to the Supporters’ Secretary. 

2. Maintains records of members in attendance.  
• Committee Treasurer – Appointed by Supporters Board. 

1. Receives support and oversight by the Supporters Treasurer.  
2. Treasurer shall keep accurate accounting of all Black and Gold 

Social Committee budgets & transactions.  
° Expenditures shall be signed by two (2) officers for amounts 

greater than $500.  
° Any check written to the treasurer shall not be signed by the 

treasurer.  
° All expenditures/checks from the previous month will be ratified at 

the following monthly general meeting. 
• Voting Member of the committee – Granada Supporters Member who has 

volunteered/been chosen to serve on the Black and Gold Social 
Committee.  
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GRAD NIGHT COMMITTEE 
Grad Night Committee Mission 
The Grad Night Committee’s mission is to organize, fundraise for, and 
oversee the Safe & Sober Grad Night Event held annually for that year’s 
graduates of Granada High School. The committee’s goal is to provide an 
event that will keep graduates from partaking in dangerous activities the 
night of their graduation. 
Grad Night Committee Makeup 
• Committee Chair – Voting member of the committee. Appointed by the 

Granada Supporters Board. Reports on Grad Night Committee affairs at 
General Supporters meeting. Signs all contracts related to Grad Night as an 
authorized representative of The Granada Supporters Club. 

• Committee Vice Chair – Voting member of the committee. Elected by 
Committee. 

• Committee Secretary – Voting member of the committee. Elected by 
Committee. 

1. Records meeting minutes/attendance and sends them electronically to 
the Supporters’ Secretary. 

2. Maintains records of members in attendance.  
• Committee Treasurer – Appointed by Supporters Board 

1. Receives support and oversight by the Supporters Treasurer.  
2. Treasurer shall keep accurate accounting of all Grad Night Committee 

budgets & transactions.  
• Voting Member of the committee – Granada Supporters Member who has 

volunteered/been chosen to serve on the Grad Night Committee.  
 
• Prior to auctioning, raffling, or gifting any “special/reserved seating or 

parking” for any school event, the Grad Night Committee will receive 
written permission and clearance from Site Administration. That 
permission shall state the specific number and location of seats and parking 
spaces available to the Granada Supporters Club for purposes of auctions, 
raffles, or gifts. 

 
• At the August meeting of the Granada Supporters, the Treasurer shall 

present all groups with their transactional reports. The SSGN Committee 
will hold a final review of all transactions and then make a 
recommendation as a committee to the Granada Supporters Board as to 
how the committee would like to spend any remaining funds on behalf of 
the graduates that the committee supported as a gift to Granada High 
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School. The Committee’s motion will be presented at the September 
Supporters meeting for debate and a vote. 

 
• Class of XXXX remaining funds after their final fiscal year will be divided 

into four equal portions and deposited into the next four “Class of…” 
accounts.  
For Example: Class of 2020 has a remaining fund balance of $200 as of 
July 1, 2020. The remaining funds of $200 is divided into four equal 
portions of $50 and transferred to the accounts of the Class of 2021, Class 
of 2022, Class of 2023, and Class of 2024. 
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SNACK BAR COMMITTEE 
Snack Bar Committee Mission 
The Snack Bar Program, run by the Granada Supporters Snack Bar 
Committee, is designed to act as a fundraising mechanism for groups, 
classes, clubs, or sports at Granada High School. 
 
Snack Bar Committee Makeup & Function 
• Committee Chair – Voting member of the committee. Appointed by the 

Granada Supporters board. 
1. Reports on Snack Bar affairs at General Supporters meeting 

• Committee Vice Chair – Voting member of the committee, elected by 
Committee. 

• Committee Secretary – Voting member of the committee, elected by 
Committee. 

1. Records meeting minutes/attendance and sends them electronically to 
the Supporters’ Secretary. 

• Committee Treasurer – Appointed by Granada Supporters Board. 
1. Receives support and oversight by the Supporters Treasurer.  
2. Keeps accurate accounting of all snack bar transactions.  

No later than 5 days after the end of a trimester, all funds held by the 
Snack Bar Committee shall be accounted for and deposited into the 
Supporters Checking account or turned in to the Supporters Treasurer 
for deposit. 

Seed money for the next trimester may be requested from the Granada 
Supporters Treasurer. 

All PEX transactions shall be reconciled within the following month. 
The Snack Bar Treasurer or Committee shall receive the PEX 
statement from the Supporters Treasurer. They shall match all 
receipts to the statement and report on any missing or inaccurate 
receipts. 

 
• Committee Member – Any Granada Supporters Club member in good 
standing may volunteer to serve on the Snack Bar Committee. 

 
Definition of a quorum 

A Snack Bar committee meeting shall have a quorum if it is attended 
by:  



CONSTITUTION & BYLAWS  APPROVED 10-14-2019 

THE GRANADA SUPPORTERS CLUB  Page 22 of 38 

• Committee Chair or Vice Chair,  
• Committee Treasurer 
• Committee Secretary 
• Two Supporters members who have volunteered at the snack bar at 
least once in the last six months. 

Any motions voted on at a snack bar committee meeting later determined to 
not have a quorum shall be voted on again at the next regular snack bar 
committee meeting prior to implementation. 

• It is recommended that the committee meet once each month, on a 
schedule developed by the Snack Bar Committee / Chair. 

• Attendance and notes shall be kept by the committee secretary for all 
meetings. 

• Committee Treasurer shall maintain an accurate accounting of all 
snack bar transactions.  

• Decisions involving purchases or procedural changes that will affect 
the net profits for Snack Bar by more than 5% in any quarter shall be 
ratified at the next general supporters meeting before execution or 
implementation. 

 
Snack Bar Reports to General Supporters meetings should include:  

• Quarter to date financial reports 
• Snack Bar Treasurer’s report 
• Upcoming events 
• Status of volunteer signup, recruitment, & earnings. 

 
Snack Bar Committee Fiscal Accountability: 
 • All deposits and team payouts for the school year shall occur by 
June 25 so that they may be cleared in the current school year. 
 • Any money remaining on PEX account cards is to be transferred 
back to the Supporters Checking and credited to Snack Bar’s accounts at that 
time. 
 • Any remaining “profit” made by Snack Bar is to be moved to the 
Granada Supporters General Fund as income to the Granada Supporters. 
 • Three weeks prior to the start of the new school year, the Snack Bar 
PEX account is reloaded and “seed money” is pulled out for the Stadium 
Snack Bar to restock. 
 • Inventory is to be completed at the beginning and end of each 
trimester/season. 
 • Beginning with the 2021-2022 school year, the percentage of profit 
that volunteer groups receive will be 30%.  
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BYLAWS REVIEW COMMITTEE 
Bylaws Review Committee Mission 
The Bylaws Review Committee shall review the Granada Supporters Club’s 
bylaws biannually, in even years. 
Bylaws Review Committee Makeup & Function 
• Committee Chair – Voting member of the committee. Appointed by the 

Granada Supporters board. Reports on Bylaws Committee activities at 
General Supporters meeting.  

• Committee Vice Chair – Voting member of the committee, elected by 
Committee. 

• Committee Secretary – Voting member of the committee, elected by 
Committee. Records meeting minutes/attendance and sends them 
electronically to the Supporters’ Secretary. 

• Committee Member – Any Granada Supporters Club member in good 
standing may volunteer to serve on the Bylaws Review Committee. 
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RAFFLE COMMITTEE 
 
Raffle Committee Mission 
The	Raffle	Committee	shall	inform	the	Granada	community	of	the	legal	responsibilities	of	
holding	raffles,	collect	and	evaluate	all	raffle	applications	for	the	following	school	year,	
write	the	annual	raffle	application	to	be	submitted	to	the	state	by	September	1	of	each	year,	
verify	the	collection	of	data	from	groups	that	held	a	raffle,	and	write	the	annual	raffle	
report	to	be	submitted	to	the	state	by	October	1	of	each	year.	Due	to	the	level	of	
responsibility	and	integrity	needed	for	this	committee,	all	committee	positions	will	be	
appointed	by	the	Granada	Supporters	Board.	Appointments	shall	be	renewed	or	terminated	
two	months	after	a	new	Board	is	installed	following	general	elections.		
	

Raffle Committee Makeup & Function 
• Committee Chair – Voting member of the committee. Appointed by the 

Granada Supporters board. Reports on Raffle Committee activities at 
General Supporters meeting. 

• Committee Vice Chair – Voting member of the committee. Appointed by 
the Granada Supporters board. Serves as Committee Chair in the 
Committee Chair’s absence. Performs other such duties as may be assigned 
by the committee chair or the Granada Supporters Board. 

• Committee Secretary – Voting member of the committee. Appointed by 
the Granada Supporters Board. Records meeting minutes/attendance and 
sends them electronically to the Supporters’ Secretary. 

• Committee Member – Any Granada Supporters Club member in good 
standing may ask to be appointed to serve on the Raffle Committee. 

If the Raffle Committee does not have a complete set of appointed members, 
the duties of the Committee Chair, Vice Chair, and/or Secretary may be 
combined so long as the Supporters Board does not feel there is a conflict 
of interest. 
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• Social Media Committee 

The	Social	Media	Committee	shall	educate	and	inform	the	Granada	community	of	the	
goings	on	of	the	Granada	Supporters	Club	through	as	many	Social	Media	Channels	as	
feasible	to	maintain	on	a	weekly	basis.	Due	to	the	level	of	responsibility	and	integrity	
needed	for	this	committee,	all	committee	positions	will	be	appointed	by	the	Granada	
Supporters	Board.	Appointments	shall	be	renewed	or	terminated	two	months	after	a	new	
Board	is	installed	following	general	elections.	
	

Social Media Committee Makeup & Function 
• Committee Chair – Voting member of the committee. Appointed by the 

Granada Supporters board. Reports on Social Media Committee activities 
at General Supporters meeting. Maintains records for all account logins 
and passwords and regularly shares any changes to the Treasurer and 
President of the Granada Supporters. 

• Committee Vice Chair – Voting member of the committee. Appointed by 
the Granada Supporters board. Serves as Committee Chair in the 
Committee Chair’s absence. Performs other such duties as may be assigned 
by the committee chair or the Granada Supporters Board. 

• Committee Secretary – Voting member of the committee. Appointed by 
the Granada Supporters Board. Records meeting minutes/attendance and 
sends them electronically to the Supporters’ Secretary. 

• Committee Member – Any Granada Supporters Club member in good 
standing may ask to be appointed to serve on the Social Media Committee. 

If the Social Media Committee does not have a complete set of appointed 
members, the duties of the Committee Chair, Vice Chair, and/or Secretary 
may be combined so long as the Supporters Board does not feel there is a 
conflict of interest. 

 
The Social Media Committee will investigate as many social media 

platforms as possible; creating official Granada Supporters Club Accounts 
on every platform as soon as possible. Each account must have a minimum 
of: 

• Recognizable (and universal) Granada Supporters Club account name and 
logo.  

• Basic information about the Granada Supporters Club; including but not 
limited to: contact information, mission statement, and link back to the 
Granada Supporters Website. 

 



CONSTITUTION & BYLAWS  APPROVED 10-14-2019 

THE GRANADA SUPPORTERS CLUB  Page 26 of 38 

The Social Media Committee will maintain as many social media channels 
as feasible so long as each account can reasonably be kept current. An 
account being kept current means: 

• Account receives updated content and removes outdated content at least 
once a week. 

• Messages received through the platform receive a reply within 48 hours. 
 
When/if it is shown that the Social Media Committee can no longer maintain 

the number of social media channels, the committee will vote to reduce the 
number of platforms it maintains. Platforms not maintained will be reduced 
to the basic information about the Granada Supporters Club and will refer 
followers to the Granada Supporters Website. 

 
When/if a members of the Social Media Committee is no longer serving on 

the committee, they shall return all equipment, supplies, and account 
information belonging to the Granada Supporters Club to the Social Media 
Committee chair or the president of the Granada Supporters Club within 5 
calendar days. Any account access, saved passwords, or content shall be 
removed/deleted from any personal computers or equipment within 5 
calendar days. 
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• Website Development Committee 
The	Website	Development	Committee	shall	educate	and	inform	the	Granada	community	of	
the	goings	on	of	the	Granada	Supporters	Club	through	its	website	on	a	consistent	basis.	Due	
to	the	level	of	responsibility	and	integrity	needed	for	this	committee,	all	committee	
positions	will	be	appointed	by	the	Granada	Supporters	Board.	Appointments	shall	be	
renewed	or	terminated	two	months	after	a	new	Board	is	installed	following	general	
elections.	
	

Website Development Committee Makeup & Function 
• Committee Chair – Voting member of the committee. Appointed by the 

Granada Supporters board. Reports on Website Development Committee 
activities at General Supporters meeting. Maintains records for all account 
logins and passwords and regularly shares any changes to the Treasurer 
and President of the Granada Supporters. 

• Committee Vice Chair – Voting member of the committee. Appointed by 
the Granada Supporters board. Serves as Committee Chair in the 
Committee Chair’s absence. Performs other such duties as may be assigned 
by the committee chair or the Granada Supporters Board. 

• Committee Secretary – Voting member of the committee. Appointed by 
the Granada Supporters Board. Records meeting minutes/attendance and 
sends them electronically to the Supporters’ Secretary. 

• Committee Member – Any Granada Supporters Club member in good 
standing may ask to be appointed to serve on the Website Development 
Committee. 

If the Website Development Committee does not have a complete set of 
appointed members, the duties of the Committee Chair, Vice Chair, and/or 
Secretary may be combined so long as the Supporters Board does not feel 
there is a conflict of interest. 

 
The Website Development Committee will maintain on its website: 
• Recognizable (and universal) Granada Supporters Club name and logo.  
• Basic information about the Granada Supporters Club; including but not 

limited to: contact information, mission statement, and important 
documents related to the Granada Supporters Club. 

• Important links to any Social Media account maintained by the Social 
Media Committee. 

 
The Website Development Committee will maintain the website in a 

visually pleasing format with current accessible content. Keeping the 
website current means: 
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• The Website Development Committee updates content and removes 
outdated content at least once a week. 

• Messages received through the platform receive a reply within 48 hours. 
• Agendas, Minutes, Treasurer’s Reports, Budget Updates, and Team 

Balances shall be posted within 48 hours of receiving them from the 
Granada Supporters Board. 

• Flyers for upcoming events shall be posted as early as possible and shall be 
removed within 1 week of the event passing. 

• Webstore products and specials shall be kept current and prices shall be 
kept accurate. 

 
When/if a members of the Website Development Committee is no longer 

serving on the committee, they shall return all equipment, supplies, and 
account information belonging to the Granada Supporters Club to the 
Website Development Committee chair or the president of the Granada 
Supporters Club within 5 calendar days. Any account access, saved 
passwords, or content shall be removed/deleted from any personal 
computers or equipment within 5 calendar days. 
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ARTICLE 9 – Meetings 
Meetings shall be conducted under Roberts Rule of Order; most recent 
edition.  

 
Regular meeting of The Granada Supporters Club shall be held on the 
second Monday of each month at 6:30 PM, but meetings may be added or 
moved at the discretion of the club President and the board members. 

 
Special general membership meetings may be called by the President 
with seven (7) days notice. 

 
One half (1/2) of the officers, plus four voting members shall constitute a 
quorum. A quorum must be reached for the transaction of club business. 

 
The following procedures will be followed at all General meetings: 

(Additions to the Agenda) 

1. Reading and approval of the minutes 

2. School/Staff Reports 

3. Treasurer’s Report 

4. Old Business 

5. New Business/Funding Requests 

6. Committee Reports 

7. Review of Annual Timeline 

8. Announcements 

9. Adjournment 
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ARTICLE 10 – Amendments 

These by-laws may be revised at any regular meeting by a two-thirds (2/3) 
vote of the eligible voting members present after notice of the proposed 
amendment(s) and rationale have been given at the previous regular meeting 
and posted on the Supporters website for no less than 3 weeks.  

Appendixes including official City, District, County, State, or Federal 
Documents may be updated to the most recent version whenever those 
documents become available by announcing the update at a Granada 
Supporters General Meeting and recording the change in the meeting 
minutes. 
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ARTICLE 11- Definitions 
A. Voting Member- A member in good standing includes current faculty, 

administration, and coaching staff at Granada High School. It also 
includes parents, alumni, and/or community members with a currently 
paid annual or lifetime membership. 
 

B. Eligible group to request funding from the general fund - Each group, 
club, or sport shall provide a representative to attend six of the last eleven 
monthly meetings. The exception to this eligibility would be a student 
requesting funds for a project that benefits Granada High School. 

C. Board Members- The Granada Supporters Club officers. 

D. Membership- $20.00 annual, $100.00 lifetime. 

E. Internal Audit- A complete review of all expenses, receipts, checks, and 
income. An internal audit will be performed three times per year, at the 
end of November, the end of February and the end of June. The internal 
audit cannot be completed by the treasurer. The internal audit will be 
performed by two officers and a voting member. 

 
F. A bi-annual external audit shall be performed so long as funds are 

available. During an external audit, the previous treasurer shall be 
available to meet with the auditor and current treasurer to provide 
answers and explanations. 
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ARTICLE 12- Representation 

A. The Granada Supporters Club will have representatives at the following 
Granada High School Events: 

 • Matador Days 

 • Back to School Night 

 • Granada Expo / Open House 

 • Sports Night/Coaches & Parents Meeting 

B. Prior to each sporting season, the Supporters will host, in conjunction 
with the GHS Athletic Director and/or Administration, an informational 
meeting for all parents, coaches, and players involved in that upcoming 
season.  

August – Fall Sports Parent/Coach Meeting  

October – Winter Sports Parent/Coach Meeting 

January – Spring Sports Parent/Coach Meeting 
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APPENDIX A: Letter of Determination: 501(c)(3)  
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APPENDIX B: Business License  

N
State of California

Secretary of State

Statement of Information 
(Domestic Nonprofit, Credit Union and General Cooperative Corporations)

Filing Fee: $20.00. If this is an amendment, see instructions. 
IMPORTANT – READ INSTRUCTIONS BEFORE COMPLETING THIS FORM

1. CORPORATE NAME  

2. CALIFORNIA CORPORATE NUMBER 
This Space for Filing Use Only

Complete Principal Office Address (Do not abbreviate the name of the city. Item 3 cannot be a P.O. Box.)

3. STREET ADDRESS OF PRINCIPAL OFFICE IN CALIFORNIA, IF ANY CITY STATE ZIP CODE 

4. MAILING ADDRESS OF THE CORPORATION ITY STATE C ZIP CODE 

5.     EMAIL ADDRESS FOR RECEIVING STATUTORY NOTIFICATIONS 

Names and Complete Addresses of the Following Officers (The corporation must list these three officers.  A comparable title for the specific 
officer may be added; however, the preprinted titles on this form must not be altered.)

5. CHIEF EXECUTIVE OFFICER/ ADDRESS ITY STATE C ZIP CODE 

6. SECRETARY ADDRESS CITY STATE ZIP CODE 

7. CHIEF FINANCIAL OFFICER/  ADDRESS ITY STATE C ZIP CODE 

Agent for Service of Process If the agent is an individual, the agent must reside in California and Item 9 must be completed with a California street 
address, a P.O. Box address is not acceptable.  If the agent is another corporation, the agent must have on file with the California Secretary of State a 
certificate pursuant to California Corporations Code section 1505 and Item 9 must be left blank.
8. NAME OF AGENT FOR SERVICE OF PROCESS 

9. STREET ADDRESS OF AGENT FOR SERVICE OF PROCESS IN CALIFORNIA, IF AN INDIVIDUAL  ETATS YTIC ZIP CODE 

Common Interest Developments
10. Check here if the corporation is an association formed to manage a common interest development under the Davis-Stirling Common Interest 

Development Act, (California Civil Code section 4000, et seq.) or under the Commercial and Industrial Common Interest Development Act, 
(California Civil Code section 6500, et seq.).  The corporation must file a Statement by Common Interest Development Association (Form SI-CID) as 
required by California Civil Code sections 5405(a) and 6760(a).  Please see instructions on the reverse side of this form. 

11. THE INFORMATION CONTAINED HEREIN IS TRUE AND CORRECT. 

DATE TYPE/PRINT NAME OF PERSON COMPLETING FORM TITLE SIGNATURE 

SI-100 (REV 01/2016) APPROVED BY SECRETARY OF STATE  

[Note: The person designated as the corporation's agent MUST have agreed to act in that capacity prior to the designation.]

G102807

FILED
In the office of the Secretary of State

of the State of California

THE GRANADA SUPPORTERS CLUB
OCT-10 2018

C0562946

400 WALL STREET, LIVERMORE, CA 94550

VERONICA DUEÑAS, PRESIDENT    GRANADA SUPPORTERS 400 WALL STREET, LIVERMORE, CA 94550

VERONICA  DUEÑAS     1613 PLACER CIRCLE, LIVERMORE, CA 94551

MICHELE  WHARTON     1302 CHERYL DRIVE, LIVERMORE, CA 94550

KEITH  PICKERING-WALTERS     18313 PEPPER STREET, CASTRO VALLEY, CA 94546

KEITH  PICKERING-WALTERS
[Note: The person designated as the corporation's agent MUST have agreed to act in that capacity prior to the designation.]

THE GRANADA SUPPORTERS CLUB 400 WALL STREET, LIVERMORE, CA 94550

10/10/2018 KEITH  PICKERING-WALTERS TREASURER
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APPENDIX C: Nonprofit Raffle Registration  
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APPENDIX D: Bingo Permit  
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APPENDIX E: Bingo Consultant Duties  
(some of which may be delegated to committee members) 

1. Oversees all Granada Bingo Operations.  
2. Always On-Site during all Bingo Sessions assuring that Bingo is ready to 

operate when doors open and responsible for opening and closing campus. 
3. Responsible for overseeing proper Set Up and Clean Up of Student Union. 
4. Responsible for Bookkeeping, updating Spreadsheets, monitoring volunteer 

hours.   Keeping all records in order for auditing. 
5. Banking – closing out cash for the week.  Making sure “Bingo Bank” is set 

for the following week. 
6. Advertising—setting up monthly ads. 
7. Scheduling of promotions 
8. Ordering of Bingo Supplies from our suppliers which includes monitoring 

paper (keeping series in alternating order), flash games, daubers, special 
paper such as Double Action, Treasure Hunt, Warm-Up paper, & Player 
Appreciation game.  Putting the order away PROPERLY when it is 
delivered.  

9. Organize and track Bingo Bills to be paid by the Bingo Committee Treasurer.  
10. Scheduling and overseeing special events. This includes, but is not limited 

to, returning phone calls within a timely manner, taking reservations, writing 
receipts, arranging seating, and being on hand the day of the event. 

11. Liaison between Granada High School and Granada Supporters Bingo 
12. Overseeing Birthday and Mailing lists. 
13. On site visits to other Bingo Halls to keep current with promotions. 
14. Meet with all LVJUSD Schools about the Granada Supporters Bingo 

program as necessary. (ie: Parent/Community Information Council, PCIC) 
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APPENDIX F: Certificate of Liability Insurance (2018-2019) 

 


